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GesonacocTA paGOTHHKOB, KOHTPONS KONMMECTBA  KAUECTBA BHIIOTHACMOH PpaboTsi
OGecrIees COXPAHHOCTH HMYIIECTBA.
3222, TIph OnpejieeHii OheMa W CONCpAQiNS, OGPAOATLIBACMBIX NEPCOHATHHLIX JAHHEIX
PaGoronatens omen pyxosocTsoparscs Konerutyumedt Poceuickoil dexepau, TpyXossM
KozteKcom PoccilicKoli (Delepaili i HHBIMIH (beIePATLHAIMM 3AKOHEMI.
3.2.2.3. Tlpw npursTAR peurcili, 3aTPArHBAIONIIX HHTEPechi paGoTHIKa, PaboTonaTer te ieet
NPABA OCHOBMIBATHCA HA MEPCOHATHHBX JAHHIX PAGOTHAKA, NOMYNCHHbIX HCKTIONHTCTEHO
B DESYILTATE HX ABTOMATH3HDOBAHHOI 0OPAGOTIM I IEKTPORHOTO MO HEHIS.
3224 3aMNTA NEPCOHATHHAIX JGHHSIX PAGOTHHK OT HEMPABOMEPHOTO WX HCTOMSIOBAHIA W
YTpaTh obecnieuuBacTcs PaGOTONATENeM 38 CHET €r0 CPEICTB B TOPSIKE, YCTAHOBIEHHOM
{DeTIepATHAIM 3aKOHOM.
3225 PaGoTHMKH M WX NDEACTABWTENM JOTKHbI ObITh O3MAKOMICHSI NOX PACIHCKY C
JIOKYMEHTaMH OpraHW3AILN, YCTAHABHBAIONLAMI TOPSZIOK 0BPABOTKI MEPCOHATHHLIX JAHHBIX
PaGOTHIKOB, a Taivke 06 X IPABAX H OOKIAHOCTX B ITOH 06AGCTH.
3226, Bo Beex ciyuasx oTkas paOTHMKA OT CROMX NPAB Ha COXPAHGHHC W JAUIATY TaifHbl
HeneiicTauTeneH.
4. Tepeastia MepCORATLHBIX AAHHbIX
4.1, TIpu Nepetae NEPCORATLHEIX JaHHEIX PaGoTotaTe Tk 10/kei COGTIORATS CTEIyIONIE
TpeSopas:
41.1. He coOGIATH NepCOHAThHME JaHHbic TPeThell CTOPOHE G63 MHCHMEHHOTO COFNACHA
CyOTEKTA, 3 HCKTIOUEHHEM CTyHaeB, KOTIA 310 HEOGXOMMMO B UEISX MPEINPERIEHHS Yrposhi
KH3HH W 3I0POBbIO PAGOTHHKA Wi KITHEHTA OPFAHHSAIIAN, @ TAIKE B CTYWAAX, YCTAHOBTCHHBIX
(erepalbHbIM 3aKOHOM.
412, He coobluaTh mepcoHaTbibie ZAHHbIC B KOMMEPHCCKHX LENSX 063 Cro MHCHMCHHONO
cornacis
4.1.3. TIpenynpenus i, MONYSMBINAX NIEPCOHATLHAIE JAHHBIE, O TOM, 4TO ST JAHHHIE MOTYT
GhiTh MCTIONH3ORAHH MG B ENAX, I8 KOTOPHIX OHM COOGIICHA, M TPEGOBATH OT HTHX I
HOATBEPAJICHNS TOTO, HTO 9TO NPABIO COOMOZEH0. JIHILA, MOTYHBLIME NEPCOHATLHAIE JAHHbIC
paboTHIKA WM KIHEHTS, OGS3AHEI COBMIONATH PEXMM CeKDETHOCTH (KORQHIEHIMATHHOCTI).
Jlasnoe TIONOKERHE He PACTIPOCTPARSCTCS 1A OOMCH NIEPCOHATHHBIM AQHHLIMH PAGOTHHKOB B
TIOPSIKE, yCTAHOBIICHHOM (DeACPATLHLIN 3aKOHaMI
414, OcyuiecTB TS riepenaty NEPCOHATSHBIX JAHHBIX B MPEAENAX OPrAHMIALH B COOTBETCTBHI
¢ Hacrosmmi TTonoermen
4.1.5. PaspeuiaTs, J0CTYN! K 1IECOHATHBIM JAHHBIM TOTEKO CIIEIHATHO YTIONHOMONEHHBIM LM,
NIDH STOM YKASHHHIE AMILA AOTACHE! MMETh IPABO MOTYUATS TOTHKO T MEPCOHATLHLIC AQHHbE,
KOTODbie HeOGXO/MI 1T BBITIONHERHS! KOHKPETHON (yHKLIH.
4.1.6. He 3anpammarh, AH(OPMAIIIO 0 COCTOSHN 310POBLA PABOTHIIKA, 32 HCKIIOUCHHEM TeX
CBeseHIl, KOTOpbI OTHOCSTCA K BOTPOCY 0 BOIMOKHOCTH BHIIOMHEHNA PAGOTHIKOM TPYI0BOH
yniiin c
417, Tepenasats nepcoHansibie Jaibie paGOTHIKE NPEICTABHTENSM PAGOTHAKOB B MOPAIKE,
yeTasoaetHom Tpy/10BbIM koekcom Pocciickoit Gellepaitii, 1 OrpaRIIHBAT Ty MHOPMALLIIO
TOIbKO TeMM NEPCOHATBHBIMH AQHHBIMA PAGOTHIKA, KOTOPBIC HCOOXOMMMBI LIS BBITOTHCHIS
YKA3AHKAIMH NIPCICTABATE:LAMM UX ByHILIH,
5. Xpamemme u MCIOTL30BANME NIEPCOHATLHEIX AARNLIX:
5.2. Tlepconabibie JanHIC 0GPAGATHBAIOTCS W XPAHSTCS B OPrAHMIAILAI.

TIpk 06paGoTKe i XpaHEHHH NIEPCORATHHAIX JAHHBIX COOMOTAIOTCS:

- MapoTbHas momTIKa;

- aNTWBMpYCHas JaTa;

- MpaBILa PABOTHI CO CHEMHLIMM HOCHTEMINI

- MPABIA PE3EPBHOTO KOMMPOBAMI,

- IpaBINa JI0CTYTIa B TIOMEIERS, T1e PACTIONOAKEHb! TEMERTE MHQOPMALHORHLIX CHCTEM
52.1. Tlepconabiibie AaHHBIE MOTYT GBITh NOTYSieiihi, NPOXOIHT: AabHeHmyio 06paGOTKY 1
TepeanaTes Ha XPAHeHHe, kak Ha GYM@KHLIX HOCHTEIAX, Tak i B YMEKTPOHHOM BIE.
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5.2.2. TlepcoHaTbHEIC AQHHBIC MOTYT GLITh NOYHEHbI He OT PAGOTHIKA HIH KIHEHTE, a OT TpeThel
CTOpoHbI, FICTOIb30BAHE NEPCOHATHbIX NIAHHBIX, NOTYHEHHBIX TAKAM CTIOCOGOM, BOSMOKHO
TOIEKO C MHCEMEHHOTO COTIACHS CYGHEKTa [IEPCOHATEHEIX AHHBIX.

5.2.3. TIpH MOy EHMH NIEPCOHATLHBIX AGHHBIX HE 0T PABOTHHK (32 HCKTIOUCHHEM CTYUACE, CCln
TIEPCOHATLHEIE TaHHIE GHLIM MPEAOCTARTCHE! PAGOTORATENO Ha OCHOBAHWH (ACPATHHONO 3aKOHA
WM eCIH NEPCOHAIbHBIE JaHHbC SBIASIOTCH OGMENOCTYNHBIMK) pafoTojaTens 10 Hauasa
0OpaboTKM TAKHX NEPCOHATHHBIX JAHHBIX OGA3QH NPENOCTABHTS PAGOTHHKY ClEAYIOIIYIO
HHpOpMAHIO:

+ HaMMeHOBaMe ((JaMITIS, WA, OTUECTBO) W AAPEC ONEPATOPA ITH ErO MPEACTABHTENA,

*  uems oBpAGOTKH NIEPCOHATHHEIX JAHHBIX i €€ IPABOBOE OCHOBAHIE;

*  TpeAONAracMBie NONL3OBATENH NEPCOHATHHEIX JAHHAIX;

+  yCTaHoBneHHbe HACTOSIMM DCICPATHRBIM 3AKOHOM NPaBA CYOBCKTA MEPCOHATHHBIX
RaHHEIX.

6. JLOCTYN K NIeCORATLNbLIM ARHHLIM

61. TIpaho 7OCTYNa K NEPCOHATGHMM JAHHBIM MMEIOT COTPYHMKH HaSHAMCHHbIC

OTBeTCTBEHHBIMA 3 OGPAGOTKY AAHNBIX W MMCIOUNE AOCTYI, COFTIACHO IPHKA3Y PYKOBOACTBA
oprassau.

6.2. PaGoTuk iveeT npaso:

62.1. Tlonysarh M0CTY K CBOMM NEPCOHATHHBIM AGHHBIM W OSHAKOMICHME C HIMM, BIIIONAA
npaBo a GesosmesHoE momyieHHe Komli M0GOH 3ANHCH, COTEpKALEH NEPCOHTLHIE JaHHEIC
paborimka.

622. TpeGopars or PaGOTONATENs YTOUHCHIA, WCKTIOUCHHA WIH WCTPABICHHA HENOHBIX,
HEBEDHBIX, YCTADEBUIX, HEIOCTORCPHBIX, HEIKOHHO NOTYNCHHBX WM He ABITOUIX
HEOGXO MBI 113 PaBOTORTIA (GPCOHTEHBIX AHHEIX

6.2.3. Tloryuars ot PaGorozatens:

*  CBCICHWA O JMUAX, KOTOPLIC HMEIOT AOCTYT K NEPCOHATHHEM AHHBIM W KOTOPBIM MOKET
6biT, MpenocTaBIEH Takof H0CTYI;

+ epedeH’ 0GPABATHIBACMBIX IEPCOHATLHBIX JAHHBIX H HCTOYHHK UX OTYHEHHS,

* CPOKH 06PABOTKH NEPCONATLHLIX AHHLIX, B TOM YHCIE CPOKH HX XPAHEHNHS;

. CBEJICHHSA O TOM, Kakie FOPHIAHYECKHE TNIOCHEICTBHS JUIA CYOBEKTA NIEPCOHATBHBIX AAHHBIX

MOXeT MOBTHs 33 COBOI 06PATOTKA Ero MIePCOHATLHEIX ZIAHHBX.
624, Tpebosars WiBemcrns PaGoToaTe/ieM Beex ML, KOTOPHIM parce Gbumi cooGuicHbt
HEBEPHBIC W HETOJHEIC NEPCOHATLHbIE 1AHHEIE, 060 BCEX MPOM3BEICHHBIX B HAX HCKIIOUCHHSAX,
HCTIPABIICHASX WK AOTOTHCHHAX.

6.2.5. OGKaIOBATh B YNIOTHOMOYCHHRI OPraH 110 3AUIATE MPaB CyGT,CKTOR MEPCOHATHHLIX AQHHBIX
WM B cyacbHOM MoOpAIKe HempasoMepibie neHicTBU W GesnciicTeus PagoTomaTens mpw
0GpaGOTKE H 3AUITE Cro MEPCOHATHHBIX TAHHEIX.

63. KoumposaTs W ACIaTh BLICKH TICPCOHQTBHBIX JAHHBIX PAspelactcs MCKTIOWATEIBHO B
CITykeGHbIX LEAX C PaspellieHHs IHPEKTOpa OPraHH3aLIH, 2

6.4, Tlepenaua WHGOPMAUMH TPETheli CTOPOHE BOIMOKHA TONBKO NDH NHCHMCHHOM COTTACHH
Cy6TeKTa NIEPCOHATLHbIX JIAHHHX

7. OTBETCTBEHHOCTE 32 HAPYHIEHHE HOPM, PEryTHDYIOUIMX 06paGOTKY W 3auHTy
TIEPCOHATBHBIX AHHBIX

7.1. PabOTHMKH OPraMM3UliM, BUNOBHMC B HAPYIICHHH HOPM, PEryIMPYIOUDX Tonywemye,
00paGoTky W 3aWMTY NEPCOHATHHBIX JAHHBIX, HECYT JMCUATUIMHAPHYIO AIMWHHCTPATHBHYIO,
PRKIAHCKO-NPABOBYIO LTH YTONIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (elCpATHHEIMA
3aKoHaMH.

7.2. PyKOBOAWTEITh OPraHM3ALAW 38 HAPYIIEHHE HOPM, PEryIHPYIOWAX NIOTyHeHHe, 06paboTKy 1
3AUNTY TIEPCORATLHBIX JAHHLIX, HECET ATMMHHCTPATHBHYI0 OTBETCTBEHHOCTS COTAACHO CT. 5.27 1
539 Koaekca 00 IMMHHMCTPATHBHBIX TpaBoHapymeriax Pocciickoii deiepauui, a Taike
BO3MEINAET OTEPIEBLINM VLIPS, NPHANHEHHbI! HENPABOMEPHbIM HCTIOTH30BAHHEM HH(OPMAIIIH,
CojiepaICH NEPCOHATHHBIC TAHTbIC.
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VTBEPKJIAIO

14.09.2018

TIOJIOXXEHWE

OB OBPABOTKE IMTEPCOHAJIBHBIX JIAHHBIX

1. OGmme nosomenns
1.1 Hactosuee Tloioxenne 06 0fpagoTke mepcomansibix nammbix (nanee — Tlonoweniie)
MyHMIHIATHHORO GIOVKETHOTO - YUPEAICHNS JONOTHATE bHOMO oGpasopains Barmilickoro
MyHHIHTaTsHOTO paiiona «JleTcKas Wkona Mckyccrs WMenn Morama Cebactesma Baxa
paspaborano B coorsetcTsmm ¢ TpyxosbiM Koekcom Pocewiickoii (exepaus, Koncratyueit
Poccuiickoli denepaunn, I paxanckiy kolekcom Poccwiickodi Deniepanin, DeepabHbin
3aKoHoM 27 mions 2006 rona Ne 149-3 «OG uHbOPMALIH, HHDOPMALHOHHEIX TEXHOTIOTHX O
saupire mdopmamy, DeleparbbM 3akoom or 27 moms 2006 roma Ne 152-03 «O
TIEPCOHABHBIX AaHHBIX

1.2. Lens paspaGorkn ITonoxkenH s — oNpe/ie/eHHe MOPS/IKa 06PaGOTKH NEPCOHATEHEIX TAHHEIX;
‘oBecrieuenHe 3AMMTE IPaB i cBOGOI PAGOTHHKOB  KIHEHTOB OpraHiaLA Npi 0bpaGoTke wx
MEPCOHATLHEIX /IaHHEIX, A TAKKE YCTAHORJIEHNE OTBETCTRERHOCTH JI0MDKHOCTHIX JIHIL, HMEIOIILTX
JIOCTYTI K TIEDCOHATSHBIM AGHHEIM, 32 HEBBITIOHEHHE TPEGOBARHI HOPM, PeryTHpYIOIX
0GpAGOTKY  SAIIHTY TIEPCORATLHAIX JAHHIX.

1.3, Topazok BBoa B neficTue W wamerers Tonoxexis.

13.1. Hactosmee Tlonoxerie BCTymaeT B iy ¢ JaThi cofanhs Xamkoro Tomokerms u
neficTBYyeT GeccpotHo, 210 3AMERb ero HoBbiM TTOTOKERHEM.

1.3.2. Boe u3menenms B [010KeRHE BHOCATCS NPHKASOM 110 OPraHH3AINN

1.4. Bee paBoTHHKH Opranv3alMM 0K GBITh 03HAKOMIEHS! ¢ HacToIM TToI0AENHEM o
pocrics.

1.5, Pexinm KORQUICHIMATLHOCTH NIEPCOHATLBIX JAHHBIX CHHMAETCA B CIy9asiX HX
OBESMMBAHNS  TIO HCTeqeHHH 75 NeT CPOKa X XPAHEHNS, WM TDOJUICBAETCS HA OCHOBAHMH
3AKITIOHERHS HKCTEPTHON KOMHCCHH, eC/li HHOE He ONIPEAETIEO 3aKOHOM.

2. OcHOBHbIC IONSTHS H COCTAB NIEPEONATLHEIX TAHHBIX

2.1, Jlns ueneii nacrosmero TonOKeHMs HCTIOTB3YIOTCA CAEAYIOIHE OCHOBHbIE IOHATHS:
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. MepPCORATLHEIE AHHLIE — OGN MHQOPMAILNA, OTHOCHILAACA K ONPEACTCHHOMY WIH
ONPEACIACMOMY HA OCHOBAHMH TaKOF WHGOPMAMM JIHLY, B TOM HMCTS Cro GAMMTHA, MM,
OTYECTBO, TOI, MECAIL, ATA #f MECTO POAICHIN, AIPEC, CEMENHOE, COLMATRHOE, HMYIICCTREHHOE
nojoxeHe,  00pasoBanMe, NPOGECCHA, AOXOTSL, APYTAX  HHQOPMAUMA, HCOGXOTMMAA
PABOTONATEIMIO B CBA3H C TPYOBLIMH OTHOUICHMAMH;

. 06paboTKA MEPCORATLHBIX AAHMBIX — C6OP, CHCTEMATH3AUNA, HAKOMICHHE, XpAHEHHE,
yrouHeHHe (0GHOBIICHHE, H3VCHEHHE), HCMIOTH30BaHHE, PACTPOCTPAHEHHE (B TOM THCTe Nepenaya),
‘obeamumBatie, GIOKHPOBAHHE, YHHITOKEHHE TIEPCOHATLHBIX ARHHBIX;

. KOHQHIEHUNATLHOCT, NEPCONATLHLIX JAHHLIX — OOAIATCILHOC T4 COBMIONCHNA
HAIHAUCHHOTO OTBETCTBCHHOTO LA, NOTYYHBLICTO IOCTYIN K ICPCOHATHHBIM AAHHEM PAGOTHIKOB
W KIMCHTOB, TPCGOBAHME He OMYCKATh MX PACPOCTPAHEHMA Ge3 COTMAcHS  CyobeKTa
[IEPCOHATLHEIX AAHHBIX HTH HHOTO 3aKOHHOIO OCHOBAHH;

. PACHPOCTPAEHNE MEPCORATLHLIX AAHHLIX — JelCTBILS, HANPABIEHHLIE HA MepeAaty
[1CPCOHATLHBIX IaHHBIX ONIPEACICHHOMY KPYTy MLl (Iepeiaya MEpCOHATHHBIX AAHHBIX) HIH Ha
O3HAKOMICHHE C MEPCOHATHHBIMA JAHHBIMH HCOTPAHWYCHHOTO KpYra IML, B TOM WHCIC
0GHAPONOBANMHE NEPCOHATHHLX AQHHBIX B CPCACTBAX MACCOBOH HHGOPMALWHH, PasMeICHHE B
HH(OPMAUHOHHO-TETCKOMMYHHKALIHOHHbIX CETAX HIH MPEAOCTABIEHE 0CTYNA K MEPCOHATSHBIM
TIAHHBIM KaKHM-TTHGO HHBIM CTIOCOGOM;

. HCNOL30BANNE NEPCONATLHBIX AANNLIX — ACACTBUA (ONCPAUHM) C NCPCOHATBHBIMA
JIAHHEIMH, COBEPIIACMBIC JIOMKHOCTHLIM THUIOM OPFAHWAUMH B LCTAX MPUHSTHA POUICHHH WM
COBCPUWICHHA WHbIX ACHCTBUH, NOPOAUOINX IOPHANIECKHE MOCICACTBNA B OTHOWCHHH
PaGOTHHKOB 1 KIMEHTOB JHGO HHBIM 05DA3OM 3aTPATMBAIOLIIX HX IDABA H CBOGOLL MIH TIpaBa i
CBOGOBI APYTHX JIHLL;

+  GIOKMDOBANME TEPCONATHHBIX JAWHBIX—  BEMEHHOE  TDCKDAUICHHE  COOpA,
CHCTCMATH3AILMH, HAKOIUICHNS, HCTIOb30BAHNS, PACTIPOCTPAHCHHS NEPCOHATLHBIX JIGHHBIX, B TOM
awCTe WX nepenaun;

+ YHETOREHHE NEPCORATLHLIX JAHRBIX — JCHCTRI, B P3YILTATE KOTOPLIX HEBOSMOKHO
BOCCTAHOBHTS CONCPAKAHHE CPCOHATHHLIX JAGHHLIX B HH(OPMALWOHHOM CHCTCME TICPCOHATLHBIX
JGHHLIX WM B PEsylbTaTe KOTOPhIX YHMHTOXAIOTCA MATEPHATLHBIE HOCHTENH MEPCOHATLHBIX
JAHHBIX,

+ OfeuNMMBANW MEPCOMATLHEIX AAHWMX — JcHCTBNS, B pe3yTRTaTe  KOTOPHIX
HEBO3MOAKHO OPEEAT NPHHAEAHOCTS TIEDCOHAITSHBIX 1aHHBIX KOHKDETHOMY JHILY.
+ OGMeIOCTYNAME mMepCOMATLHGLIE AHHLIE — MEPCOHATHHME JAHHME, OCTYI

HEOTDAHINEHHOTO KPYTa il K KOTODSIM MPEIOCTABICH C COTTACHS CYOBEKTA MEPCOHATBHBIX
JGHHAIX WA KA KOTOPHE B COOTRETCTBM C ()CICPATHHBIMM 3AKOHAMA e PACIPOCTPAHSETCH
‘TpeBoBaie CoBMOEHIR KOHIIERIHATEHOCTH;

*  WHQOPMAWMS — CRNEHMS (COOGUICHMS, JAHHbiC) HEIABACHMO OT (OPMB WX
npelCTaBICHHS,
* JOKyMeHTHOBAHHAS M(OPMALNS — 3ADUKCHDOBAHHAS HA MATEPHATLHOM HOCHTEE

TYTeM JIOKYMEHTHPOBAHWA WH(OPMALMA C PCKBH3MTAMM, TNOIBONAIOUIMMH ONPEACTHTH TaKYIO
MH(OPMAIIHIO W e¢ MATEpHATH L HOCHTE,

22. B COCTAR MEPCOMATHHMX JAHHAX BXOIST JIOKYMEHTH, CONCPXAUNIE WHGOPMAINO o
TIACTIOPTHEIX 1AHHBIX, A TAKKe APYTHX JAHHBIX HEODXOMAMBIX UI% OCYIECTRNEHHS IEATETLHOCTH
opramsaIH.

2.3. KoMILIEKT ZI0KYMERTOR, CONPOBOA@ioNli potiecc oopMIIErHis TpyI0BKIX OTHOMexHHi
PaBoTHIKa TIpH Cro TPHEMC, TIEPCBOAE H YBOTBHCHHH

23.1. Mindpopmaus, npeXCTaBIsemas paGOTHWKOM D TOCTYIUIEHIH Ha paGoTy B Opranm3aiio,
HOIKHA HMETS JOKYMERTATsHYIO (opy. TTpH 3aKTIOUEHHN TPYLOBOrO IOTOBOPA B COOTBETCTIH
co cr. 65 Tpynosoro xoxekca Poccuiickoii Melepamdu Mo, MOCTynaiomee Ha padory,
TIpeBABISET paGoTONATEO:

+ NACTOPT MK WHO/ OKYMEHT, Y10CTOBEPSIOIAH THYHOCTS;
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* TPyAOBYIo KHIKKY, 30 MCKIIOWEHHEM CTyUACB, KOTAA TPYAOBOH JOrOBOP 3aKTIOUACTCH
BepBbic WA PAGOTHIK MOCTYNACT Ha PAGOTY HA YCIOBUAX COBMCCTHTCILCTBA, AMGO TPYOBAA
KHIDKKA y PAGOTHAKA OTCYTCTBYET B CBA3M C 6¢ YTPATOM WM 110 APYFIM NPHIMHAN;

* CIPAXOBOE CBHAETEECTBO FOCYARPCTBEHHOIO NICHCHORHOIO CTPAXOBAHAS;
* ZIOKYMCHTH BOMHCKOTO YWeTa - U BOGHHOOGSIAHHAIX W ML, NOMICKAUITX BOHHCKOMY
yuery;

* " MoKkymenT 06 0GpasoBaHMM, 0 KBATMQUKALU WIH HATHMH CICLMATELIX SHAHMT - IpH
TOCTyIIeHH# Ha PAGOTY, TPEGYIOILYIO CTICUHATLHLIX JHaHI ILIH CTIEUALHOM OArOTOBKH;

+ " CupaBKy 0 HATMSMM (OTCYTCTRIM) CYAMMOCTH i (1) (BaKTa YrOTOBHOTO MPECCAOBANIS,

AMGO O MPEKPAUICHWH YTONOBHOTO NPCCHCIOBANMS 110 PeaGHTHTHPYIOUIM OCHOBAHMAM,
BLUIGHAYIO B NOPAIKE H 10 (JOPMe, KOTOhle YCTAHABTMBAIOTCH (ACPATLHIM OPIAHOM
HCTIOMHHTENBHOR  BIACTH, OCYMIECTIAIOWIM  QYHKIGIM 10 BHpaOTKe H peatmsauin
FOCY A8pCTBEHHOM NOTHTHKH H HOPMATHBHO IPABOBOMY PEryTHPOBAHIIO B Chepe BHYTPCHHIX AcT;
+  chwrerebcTso 0 nprcaoesn MHH (npi ero anm y paGoTiika).

232 Tlpw odpopwiesii paGOTHHK anONHSETCS yHHQUIMPOBAHHAS dopya

«JM9HA%  KATOWKA pAGOTHHKEY, B KOTOPOM OTPWKEOTCA CICAYIOUIE AHKCTHMC 1t
GHorpaeckiie TaKHkic paboTHIKA:

. obume caenenns (O.U.O. paGoTHuKa, JaTa POKACHHUS, MECTO POICHHSA, IPAAKIAHCTBO,
oBpasoBate, Npodhecchs, CTak PaGOTH, COCTORHUE B GPAKe, NACTIOPTHHIE AHHBIE);
. JGHHBIE O TIpHEME Ha PaBoTy:

B Ja7bHelitlieM B TAUHYIO KAPTOUKY BHOCATCS:
. CBEJICHHS O IEPEBOJIAX Ha JPYTyIo paboTy,
. CBe/leHNs 06 aTTecTaunn,
. ‘CBEICHMSA O TIOBBILICHHH KBATHHKALMH;
. ‘CBE/ICHM © IPOECCHOATLHOM TIEPENIONrOTOBKE;
. CBE/ICHNS 0 HArpAaX (TIOOLIPCHNAX), OYCTHEIX 3BAHMAX;
. cBefieHns 06 oTmyckax;
. ‘CBC/ICHWA O COUMATBHBIX FAPAHTHAX;

‘CBEJICHMA O MeCTe AHTELCTBA M KOHTAKTHBIX TeeoHax.
233 B OpranusauMn CO3TAIOTCA W XAHATCA CICAYIOUIME TPYMITb! JIOKYMEHTOB, COACPAaiIie
JaHHbie 0 PaGOTHHKAX B CAMHHIHOM WM CBOJHOM BHJIE!
2331, JToKyMEHTSI, COACPAILIAE NIEPCOATBHBIC AHHBIE PAGOTHHKOB M KIHCHTOB (KOMILIEKCH
JOKYMEHTOB, CONPOBOKAIOIHE TIPOLIECC OOPMICHNS TPYJOBLIX OTHOUICHMH TIPH TpUeMe Ha
PaboTy, MEPCBOAC, YBOTLHCHHM; KOMIICKC MATEDHATOB N0 AHKETHPOBAHMIO, TECTHPOBAHWIO,
NPOBCCHHIO COBECETOBANMH C KAHIWIATOM HA JOKHOCT; NOUTMHHHKH W KOTHH MPHKA30B 1O
JIUHOMY COCTABY; JMNHBIC Z1eTa M TPY10BBIE KHUKKH PAGOTHHKOB, J1€/a, COICPAAILIAE OCHOBAHHS
K TpHKA3y N0 JWUHOMY COCTABY; J7a, COCPRAUINC MATCPHAThI ATTCCTAUMH PaGQTHHKOB;
CIyKEOHMIX PACCICIOBANMIE, CTIPABOMHO-HHGOPMAUMOHHE OAHK JAHHBIX 1O TEPCOHANY
(KapToTeKH, KYpHATbI), MOMIMHHMKM M KOMMM OTYETHBIX, AHATMTHYECKHX M CrPABOYHBIX
MaTCpHATOB, NCPCAABACMbIX AIMHHWCTPAUMH OPrAHW3ALMM, KOUMH OTYETOB, HANDABISEMbIX B
TOCY/IaPCTBCHHbIC  OPraHbl CTATHCTHKM, HATOTOBHIC WHCTIEKIMM, BHIIECTOSIIME  OPraHb
YIPABIICHHS 1 APYIHE YUPEKICHHS).
2332 JIoKyMeHTaMs TIO OpraHu3audM paoThi (MOMOXCHWS, JOMKHOCTHbC WHCTPYKIMW
PabOTHMKOB, NpHKA3L, PACIOPHACHMA), AOKYMEHTH 110 IUIAHWPOBAHMIO, YHCTY, aHAIM3Y W
OTHETHOCTH B HACTH PAGOTHI C TIEPCOHATOM OPrAHW3AILMH.
3. CGop, 06paGoTKA W IANNTA MEPCOHATHLHEIX JAHHEIX
3.1. TIOPAOK NOMTYHEHHS NIEPCOHATLHBIX IaHHBIX.
3.1.1. Bee nepconaibHLIC JaHHLIC PaGOTHUKOB M KIMCHTOB OPraHW3AUMM CICAYCT MOTY9aTh Y
Hero cavoro. ECTH NepcomaTsHbic aHMbIC BOSMOXHO TOMYMHTS TOTLKO Y TPeTheil CTOPOHb, T0
CyOTKT CPCONATBHBIX AGHHLIX JOMKCH GbiTh YBEIOMICH 00 STOM 3apaHee H OT HCro JOTAKHO
6uTL momyueHo muchMeHHOE cornace. JIOKHOCTHOE JMIO JOTKHO COOBUINT CyomeKTY
NEPCOHATBHEIX JAHHBIX O LEIAX, MPEANONATACMBIX WMCTOMHMKAX H CHOCOGAX TOTyHeHHA
TIEPCOHATHHBIX JIAHHBIX, A TAKKE O XAPAKTEPE TO/UICAKAIIAX TIONYHEHHIO TEDCOHATHHBIX JAHHBIX
TIOCIICACTBIAX OTKa3a PaBOTHUKA AQTS IMCHMCHHOC COTIACHE Ha WX TOTYNCHNIC.
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3.1.2. PaGoTonaTe, He WMeET Npasa MOTYHaTS W 0GPABATHBATS NEPCOHATLHIE TAHHEIE PABOTHHKA
WIH KIMCHTA O CrO PACOBO, HALMOHATHHO NPHHALICKHOCTH, NOTHTHYCCKAX BILIANAX,
PCAMIHOIHBIX WM (UIOCOPCKMX YOEKICHNAX, COCTORHHH JIOPOBLA, WHTHMHON Jcn3ud. B
CTy4aA, HEMOCPEIICTBEHHO CBATANHLIX C BOMPOCANH TPYIOBHIX OTHOUICHHI, B COOTBETCTBHH CO
cr. 24 Koncrutyman Poccwiickoli Deepaimn paGoToraTe Bpase MOTyHaTh W 0GpAGATHIBATH
MaHHbiE 0 YACTHOM KH3HH PAGOTHHKA TOTHKO C Er0 HCMEHHOrO Coriacis. OGPABOTKA YKA3AHHBIX
EPCOHATLHLIX IAHHbIX PAGOTHHKOB PAGOTONATEIIEM BOIMOAHA TOTSKO C X COFIACH TG0 6e3 IX
COPTIACHS B CACAYIOUIIX CTyHasX:

+ NCPCOHATbHbE TAHHHIE ABTAIOTCH OBUIEAOCTYHLIMI;

+ NEPCONATLNHC AQHHBE OTHOCATCA K COCTOHMIO 3I0POBbA PAGOTHHKA W MX 0GPAGOTKA
HEOGXOTMMA JUTA SAUIATH €r0 ACH3HH, 3T0POBbA HITH MHbIX KHSHEHHO BHKHEX MHTEPECOB THOO0
SKH3HH, 310POBbA WA UHBIX JKHSHCHHO B&KHLIX MHTEPECOB APYHX ML H NOTYHCHHE COTAACHA
PaGOTHHKA HEBO3MOXKHO,

* 10 TPeGOBANHIO NOTHOMOHIX TOCYAAPCTBCHHBIX OPIAHOB B CIYHAAX, NPEAYCMOTPEHHBIX
PEPATLHEIM 3AKOHOM,

3.1.3. Paboroparens Bupase 0GpaGaTHBATh NCPCONATHHBIC JAHHBIC PAKAGH TOTEKO C X
ITHCBMEHHOrO COTacHA.

3.1.4. TlHcuMeHNOE COPTacHE MPAKIAHHHA Ha 06PABOTKY CBOMX MEPCOHATHHEIX IAHHBIX JIOMKHO
BKIIOUATH B CEO:

+ QaMWIHIO, WM, OTIECTRO, AIPec CYOREKTA MEPCOHATHHLIX JGHHBIX, HOMEP OCHOBHONO
JIOKYMEHTA, YAOCTOBEPSIOULICTO €r0 THIHOCTS, CBEACHNA O JAATE BLIAMH YKA3GHHOTO AOKYMCHTA i
BBUIABLICM €rO Opraie;

+ HanwcHoBanc (§aMITIIO, WM, OTYCCTBO) H QIPEC OMEPATOPA, MOTYHAIONIETO COTTACHE
B~

* Uemk 06paBOTII MePCOHATLHLIX AQHHLIX;

+  mepeucHs NepcOHANSHBIX AGHHMIX, Ha OGPAGOTKY KOTOPHIX AAETCA COracHe CyGhekta
EpCOHATLHBIX JQHHL,

. Nepedens JCHCTBN ¢ NIEPCOHAMLHBIMH JQHHBIMH, HA COBEPUICHHE KOTOPBIX I4eTCH

cornacwe, ofillee OMACAHHE MCTOTBIYEMBIX ONEPATOPOM CrIOCOBOB OBPAGOTKH MEPCOHATBHEIX
HQHHBIX;

. CPOK, B TeueHHe KOTOPOTo JeficTBYeT Corache;

+  mopsox ero oTBa.

3.1.5. Cornacie paGoTHIKa He TPEBYETCH B CTENYIOUAX Cy4asX

+ 0BpabOTKA MePCOHATHHEIX IAHHAIX OCYIIECTRSETCS Ha octioBai TpyI0Boro koekca PO

W WHOrO (DEAEPATHHOTO 3aKOH, YCTAHABMMBAIOWCTO CC LCMs, YCIOBHA MOTYNCHHA
TIepCOHATLHEIX AAHHBIX 1 KPYT CYGHEKTOB, 1IEPCOHATLHEIC AQHHBLC KOTOPIX MOICKAT 0GpaBoTKe,
2 TAIOKE OMPEICIAOLLETO MOTHOMOMA PAGOTORATEA, 3

* 00paGOTKa NEpCOATSHBIX JAHHBIX OCYUIECTBIACTCH B LEISX WCHOTHEHMS TPYOBOFO
J10roBOpa; )

* 00paboTKa MEPCOMATBHBIX AGHHBX OCYICCTBIACTCH MU CTATHCTHICCKHX WIH MHbIX
HAYSHBIX el MPH YCTIOBHH OBA3ATEILHORO OGEATIMHBANIS TIEPCOHATBHBIX AHHBIX;

+ 06paboTKa NEPCOHATLHEIX AQHHbIX HEOBXOMA U1 JALMTH AH3HH, JIOPOBLA LI HHbIX
AHIHERHO BAAHLIX HHTEPECOR PAGOTHHKA, CCTH TIONYMEHHE Cr0 COFNACHA HEBOIMOKHO.

32, Tlopsok GpaGOTKI, NEpeXaTH M XPAHCHIA IEPCOHATHHLIX JAHHIX.

321, PaGOTHMK OPAHWSALMH WIH KIACHT NPEIOCTABIACT O ccGc JOCTOBEPHBIE CHEACHMS.
MudopMaiis NPOBCPACTCA HA [OCTOBCPHOCTL CBCACHT, C MMCIOWMMMCA y paboTHKa
AOKyMeHTaMI.

322. B coorsercrnium co cr. 86, r1. 14 TK P® B et ofecrieucrin npas u cuoSo 1eioBeka n
IPAKANIHA PYKOBOIHTEI: OpranH3AILA (PAGOTOATEIIS) M €ro NPCICTABHTENA NP 0GpaGoTKE
HIEpCOHATLHBIX AaHHbIX PAGOTHHKA A0IDKHb COBIOIATS ClEAYIOUE 0BUE TpeGoBaMs:

322.1. OBpaBoTKa NEPCOHATHHEIX AGHHBIX MOKET OCYUIECTBIATECS MCKTIOTHTENHHO B LEMSX
obccricucHis COMOACHNA 3aKOHOB M MHBIX HOPMATWBHAIX NpABOBHX AKTOB, COXCHCTBHS
paboTHIKaM B TPYAOYCTpOFiCTRE, O6YHCHMM 1 TPOTRITKERHN TI0 Caykbe, obecneweHs THO





 




 

